Your Company Name
SUMMARY EXPENSES REPORT

Printed Wied 02026 at 03:21 by Charles Wormlay

Report Summary Total &mount  Amount Results Statistics
Expense Category (inc, WAT) (ex. VAT) WAT
Report Type: Expenses Report IR B Total number of unique staff members claiming: 1
Fows Returned: E Alr [ Taxi f Subsistence  £66.50 £56 B0 £3.50 Total number of unique Job Codes claimed against: c
Report Period: 01,0106 - 31,0106 Eptertainment £16:51 ibal E0:00 Total number of unique expense categories claimed against: &
Expensze Types: all Hardware 0-00 000 £0.00 Total number of unique claim months: 1
Staff: all Staff Mileage Only £1.00 £4.00 £0.00 Tatal number of expenses awaiting approoval E
Job Code: all Active Job Codes Miscellanecus t12-38 £10.71 £L.87 Total number of expenses rejected: 0
Expense Categories: &l Expense Categories Sffice Supplies £3.83 £3.28 £0.57 Total number of expenses approwved: 0
Approved Expenses Ol FMa Software £0.00 £0.00 £0.00
Telephiome £0.00 £0.00 £0.00
Total Amount including ¥AT: £133.43 TOTALS: £133.43 £121.09 £12.34
Total ¥YAT Amount: £12.34
Total Amount excluding YAT: £121.09
ITEM CLAL JOB CODE EAEENSE FIRST / SURNAME | DESCRIPTION / SUPPLIER RECEIPT LE"I-II-]ALII-NT YAaT ALTOUNT LAk ENAE S5TATUS
MOMTH DATE = HRC VAT (Ex, VAT) CATEGORY
Inkernal ; Awaiting
1 | January 2006 | Accounts : Mon 02/01/06 | Paul Thompson Return ko Leeds office, 10 miles Mone £4.00 £0.00 £4.00 Mileage Cnly approval
H5:5
Super Customers PLC ; s
2 | January 2006 | General expenses ; Tue 030106 | Paul Thompson Lunch with Gordon Johnson from Supsr Mone £46.50 £0.00 £46.50 Entertainment alyalng
STz _uskamers Approval
Bear Mecessities Company Lkd air | Tawi | e
3 | January 2006 | POS Materials Fri 060106 Paul Thompson iZar parking at Birmingham station WAT £10.50 £1.56 £5.94 ; d
i Subsistence Approval
Bear Mecessities Company Lkd : : s
4 | January 2006 | POS Materials ; Friosf01/06 | Paul Thompson Return ko Londan by rai waT £56.00 £8.34 £47.66 Air | Taxi | alyalng
i Subsiskence Approveal
Inkernal ; Awaiting
14 | January 2006 | Misc Fri 060106 Paul Thompson A4 batteries For desk calculator YAT £3.685 £0.57 £3.28 iOffice Supplies approval
H5:1
Howes Tiles Lkd Awaiting
15 | January 2006 | Exhibition Stand Design : Wed 11/01/06 |Paul Thompson iZourier For client kevboards WAT £12.58 £1.87 £10.71 Miscellaneous 2 I
MTZ25 RRPoYa
TOTALS: (£133.43 £12.34 £121.09
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SUMMARY TIMESHEET REPORT

Your Company Name

Report Summary

Report Type: Timnesheet Surmmmary
Fows Returned: g
Report Period: 01,01,/08 - 21,/01,06
Staff; all Staff
Job Code: Selected Active Job Codes

Initials Key

Gk Giles F.atcliff
PT Paul Thompson
E Iulie Bates
SL Sirnon Lloyd

JOB CODE

GR

PT

JB

5L

TOTAL HOURS

Internal :
Bccounks
H5:5

.00

13,25

3,50

19.75

Internal ;
Hardware Setup
H5:3

20,00

11,50

21,50

53.00

Internal :
Insurance :
H5:5

7,50

F.50

Internal ;
Irvaicing
HS: 2

2.00

9.00

Internal :
Leqgal :
HE5:6

7,50

F.50

Internal :
Mainkenance ;
H5:7

2,00

.50

&.50

Internal :
Marketing :
HS5:9

.00

F.00

Internal :
Misc
H5:1

25,50

15,00

13.25

5675

Printed Wed 05,0206 at 08:26 by Charles Warmley

TOTAL HOURS:

48.50

51.75

53,75

15.00

169.00
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Your Company Name
2006 ATTENDANCE REPORT (ALL STAFF, HOLIDAY YEAR 01,/01,2006 - 31/12/2006)

NAME HOLIDAYS SICK DAYS ABSENT DAYS MATERNITY/
PATERNITY DAYS
Alan Smith red 08,02 /06 - 2006
Garaphics Studio Deparkment Man 13/02,/06 - 2006
TOTAL DAYS: |2 1) 0 1)
Charles Wormley Tue 10,0106 - 2006
Accounts Deparkment Maon 17,/07,/06 - 2006
Tue 1807 /0 - 2006
wied 19,07 /06 - 2006
Thu 20,07 06 - 2006
Fri 21,07 /06 - 2005
wed 16,0806 - 2006
TOTAL DAYS: (7 0 0 1]
Giles Ratcliff Thu 05,01,06
Sales & Marketing Deparkment Thu 12,0106
TOTAL DAYS: |0 2 0 1]
Julie Bates Mon 160106 - 2006
araphics Studio Departrment Tue 17,/01,06 - 2006
wed 12,001,068 - 2006
Maon 10,04,/06 - 2006
TOTAL DAYS: (4 0 0 1]
Paul Thompson Wred 25,0106 - 2006
Developrment Department Thu 26,/01,/06 - 2006
TOTAL DAYS: |2 0 0 1)
Pauline Fowler Maon 1206 /06 - 2006
Accounts Department Tue 13,0605 - 2006
Wied 14,006 /06 - 2006
Thu 15,/06,/06 - 2006
Fri 16,0640 - 2006
TOTAL DAYS: |5 0 0 0

Printed Wied 020206 at 02:21 by Charles Wormlay




